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REQUIREMENTS FOR COMMERCIAL BUILDING PERMITS

APRIL 2011

TO: Applicants for Commercial Building Permits

FROM: Marcus Catchot, Building Official
Jackson County, MississipPi

A. Application (Submit the following)

1. Completed Commercial Building Permit Form
2. Legal Description of the Property (Proof of ownership by way of a Warranty Deed or

Deed of Trust) with parcel number.
3. An approved site evaluation report (see General Notes) or a letter from a local utility

company indicating availability of water and sewer.

4. Certification letter from the Jackson County Utility Authority indicating sewer and/or

water system(s) complies with its requirements for respective systems(s).

5. Certificate of Compliance (For Flood Zone"Y")
6. Site Plan (Drawn to scale indicating property and setback lines, building footprint and

distance from property lines, septic tank and drain field location, water well location,

driveway, culverts and other site features)
7. The construction documents shall be prepared by a registered design professional

(section 106.1). Specifications and Scaled Drawings (submit 3 sets) - Minimum l/4"
scale, all drawings must be of the same scale.

a. Complete detailed specification
b. Site Plan (details listed in #5 above)
c. Grading and Site Stormwater Drainage Plan
d. site utility Plan
e. Foundation Plans and Details
f. Framing Plan(s) and Details
g. Floor Plan(s)
h. Reflected Ceiling Plan(s)
i. Roof Plan
j. Room Finish, Door and Window Schedules

k. Exterior and Interior Elevations
l. Wall Sections and Details
m. Building Sections
n. Power and Lighting Plans and Schedules

o. H.V.A.C. Plan and Schedules
p. Plumbing Plan and Schedules
q. Fire and Smoke Rated Partition Plan

8. Construction Site Runoff Controls Checklist (Completed and Signed)
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B. Inspections (Must be requested 48 hours in advance) Call (228) 769-3056

NO SPECIFIC TIME WILL BE GUARANTEED FOR INSPECTIONS. INSPECTIONS
WILL BE PERFORMED AS SOON AS TIME AND ROUTING ALLOWS.

When requesting inspections, the following must be provided, the name on the permit, address

and permit number.

THE APPROVED RED-LINED SET OF PRINTS SIGNED BY THE BUILDING OFFICIAL
ARE REQUIRED ON.SITE FOR INSPECTIONS.

An elevation certificate, prepared by a Registered Land Surveyor, must be on file in our office
prior to the start of any framing if the building location is in a Flood Zone A or V.

1. Footing When Required
2. Rough Plumbing and Foundation (before pouring concrete)
3. Wall Rough-In (before enclosing walls)
4. Insulationlnspection
5. Temporary Non-Occupancy (30 Day Power)
6. Final (after completion of ALL work-including permanent erosion control)

General Notes

1. Commencement of any work, prior to obtaining the required permits will result in
doubling of all applicable permit fees.

2. Work allowed by *y permit must commence within six (6) months of the permit
issuance date; the permit shall remain valid for twenty-four (24) months from date of
issuance.

3. New on-site, wastewater systems (septic tanks) must meet the requirements of the State

Department of Health. EFFECTIVE September 5, 1995, you have the option to contact

the Jackson County Health Department at (228) 762-1173 or a Mississippi State

Licensed Engineer of your choice to arrange for a site evaluation. Where existing
wastewater systems have not been in continual use for the past six (6) months, on-site

inspections are required to be performed by the State Department of Health or a
Mississippi Licensed Engineer.

4. Construction site will have adequate restroom (PortoJet) facilities on site at start of
construction (site preparation).

5. Construction site will have adequate Dumpster for construction debris, to be placed

once foundation has been completed and prior to framing.
6. The permit holder is responsible for ensuring that no erosion or escape of soil, sand,

gravel or similar material from said parcel onto any public street or into any drainage

channel or structure during or after construction. Failure to do so may cause your
permit to be revoked. AN APPROVED CONSTRUCTION ENTRANCE WILL BE
REQUIRED IN SUBDIVISIONS WITH OPEN DITCHES AND MAY BE
REQUIRED ON OTHER CONSTRUCTION SITES. At anytime that the stormwater

regulations are not in compliance, a stop work order may be issued and a re-inspection

fee may be assessed.
Page 2 of3

C.



7 . Issuance of permits and inspections by this office shall not relieve architects, engineers,

contractors, subcontractors, or owners of their responsibilities relating to full
compliance with the applicable, adopted codes of Jackson County.

TO WHOM IT MAY CONCERN:

I HAVE BEEN ADVISED OF COMMERCIAL BUILDING REQUIREMENTS.

Signature of Contractor or Authorized Agent Date

Location of Property
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JACKSON COUNTY PLANNING DEPARTMENT
2902 Shortcut Road, Building A

Pascagoula, Mississippi 39567-4199
(228'.) 769-3351

CONSTRUCTION SITE RUNOFF CONTROLS CHECKLIST

This checklist shall accompany the Building Permit Application and is to be completed before construction begins for
all developments which anticipate land disturbance during construction. The purpose of this checklist is to monitor
compliance with the Jackson County Zoning Ordinance, Stormwater Regulations of the Environmental Protection
Agency and the Stormwater Regulations of the Mississippi Department of Environmental Quality.

1. What is the land area disturbed by the construction of this project? Acres

2. Is the land area greaterthan one (l) acre? Yes

If the land area is greater than one (l) acre, has
Department of Environmental Quality and the United

4. Check below the best management practices that will be used in the completion of this project.

Yes _ No

Land Grading
Permanent Diversions
Preservation of Natural Vegetation
Construction Entrances
Check Dams
Filter Berms
Grass Lined Channels
Chemical Stabilization
Mulching
Permanent Seeding
Sodding
Soil Roughening
Geotextiles
Gradient Terraces
Soil Retention
Spill Prevention and Control Plans

compliance with the requirements of the Mississippi
States Environmental Protection Agency been attained?

Vegetated Buffer
Construction Sequencing
Temporary Diversion Dikes
Wind and Sand Fences
Brush Barriers
Silt Fence
Storm Drain Inlet Protection
Site Waste Management
Vehicle Washing and
Maintenance

n
tr
n
n
n
tr
n!
n

n
n
n

n
n
n
tr
tr
n
n
n
n
n
n
n
tr
n
n
n

n Sediment Basins and Rock
Dams
Sediment Filters/Textiles
Sediment Trap
Temporary Slope Drain

If you should need additional information concerning this, please contact Danell Stringfellow at (228) 7 69-7 458 or the
Mississippi Department of Environmental Quality. Please sign below stating that you will comply with the
Stormwater Regulations to the best of your ability.

Respectfully submitted,

Darrell Stringfellow
Sr. Inspector/Subdivision Coordinator

Signature of Contractor or Authorized Agent

Location of Property

Date



JACKSON COTNTY UTILITY AUTHORITY

To: Laldownen
From: JCUA
Rc: Wrter and Wastcwatcr scrvice to individual parccls
Datq April t,2o0E

Directors
8oD $tcphcnr . Jrckron Counn

.Ooug SDorc. Jrckror Courw
lVeyte Adrru . Jrctuor Couno
Dnd llndford. Occnn Springi

A. Jrcllc Elly r Mi'sr Potlt
Tcny Monk. Grullcr

Robble Mrrwcll. prrclgouh

If a Lsndowner is Pllnning lo construct a structure(s) on an individuat parcel, thc Iandowncr must rec€ive Iccrtificstion from urc Jackson county utility Authority bii"iir ."*rt "li"i. rr,i1 crincarionls i" 
".riry 

thc rype ofwalcr and wa$awstcr sorvicss t|at tbc Landbwncr plaris to insull ror mr ruu.tur._ is acccptabtc to thc Authority. JCUAwill notl& thc Landowncr of possibtc futurc wastcwatcr trcarmenr rno potaute dildibrtion-ptans ror u,uAuthority, whcrc applicablc.

Ccrtilication Process for Jackron County Utility Authority:
l' landowncr shall complctc thc attachcd appiication and submit to JCUA with rcquircd information and foc.Nole: If propcrty locttcd In clrcsiticsil6n."ln bclow, itcrn i, on-thcrppllc.uoo, ,t"ti u. comphtcdby scrvhc provlder' owncr should requcst itcm ? o. .orfruioc uv trri io"vri.;ffi;; wbcn forolr obtelncd, to nvc timc.
2' The Authority willroviow tht applicrtion and comrncnt bascd on 0re location of thc proposcd sg'ucruc..Bclow rrc tha possibrc crassificstions with furthcr instructions:a' classification 4 ' If 0te.structurc is locatcd insidc an exisring municipatity or a utility serviceprovider's ccrtificated arpa ftc Authority witl spprovc thc Lgndoricr o oo-.ti o u. cxisting pubtic

watcr and wastcw.atcr scrviccs (ic, sanitary scwor rystcm and domcstic pot uiu *rt"t ryrturl. vou,the landowner, shrll roccive vcrificuioniom tlo-utitity'prwidcr 0rat scrviccs *, i".iirulo .t yoll|'
etucturs and coordinato tho conncction of thccc utilitio-to your sructrrc w|d1 municfprfib, 

"ailtitdisuict.
b' Classification B - lf the slructurs is not locatcd witrin thc scrvicc limits of thc proposcd intasbucturc

imprwcmcnts. Undcr this classification the Authority mry approvc you, the Landowncr, to sontinucwith installation of individual watcr and wutcwatcr ly_t6;. Landowncr shall bc iosioruiblc for
obraining- approval for installation of sysrcmr with Mb Dcparrnenr ;i i..trh: epoi".r shatt bo
submittcd to thc Authority prior to constuction,

c' Classification C - If thc ilrrcturc is tocatcd within tbc ssrvice limits of thc proposcd intas[uongc
improvomcnls of tlre Au0rority. In this situattog ir will be rccomurended tha{ thc landownor mrlceprovisions for connccting to hcsc qturo ulitjties. whcn thcy bocome svailabtc. ft 

" 
au6ority *itt

provido rccommcndations to rcducc the modifications requircd whcn thosc utiliticr Uooomc avrilablc
to you, thc Landowner, It shsll bc mandatory to coBrcct to ttrcsc utilltlcs *tt* tiioy bccomc
availablc. Thus, thc Authonty cncouragos you, thc landowncr to iiltail tho rccommcndcd iystcms if
you 8ro in thls catcgory. Furthcr instruction will bc providcd by thc Authority onc€ acrcnninarion og
location is ortablishcd. Lrndowncr shall coordbarc witb M$ Dcparonent ir ioftl i* approved
locations of waslorra&r bcatnent and potrblc watcr rupply.3. Onco he Authority has ocrtllted tho Lrndowncr's plans foi iv*cr and sewcr sprvico tho c3rtlticstion is

valid for one (l) year Fom the date of 6c approval. All re4uircd systemg must bo iruirllcd within ttris
timc frama,

4, Qngo you rccolvo a ccrtlficrtion lottor, you havo mct ho rcquircmcnt of tho Authority for conffuction.
This lc[cr must bc providcd to hc local goveming rgcncy to rcccivc a building pcrmit.5. If thc landowncr rccoivcs correspondcncg, othrci uran ipproval, plcarc provTd'c oc rcqucstoc additional
Infonnation or contsct Jackson county utility Authorrty toi qucsiiins.

Not'c: . ApprovaUCcrtification- from thc Auoority docr not overridc any approvats or pcrmih rcquircd &om any othcrgovcrnlng $!n-cl', .All rcquiremcnts must bc rnct^as-requircd by'M'S Department of Healttr, Local piurning
Dcpartnrn(r)' MS Dcpartnrcnt of Bnvironmcntal Quality, ad otlrcr go"ooing agcncics. It is thc Applicanfs
rcsponsibility to coordinatc approval and installation of ihe pioposed *rtrr uid wastawatcr scrvicos with thc appropriatr
munlciprlity or scrvicc provider.

mla":_zze.ti:ii#*iil*i:ff:"[#,iiff Loou.ou,n.no,FormrcrnbrvicwcdonthcJrckronCountyUtltityAutbor|ty;rw"b'tr.@



Information Regarding Proposed Developments
Jackson County Utility Authority

1225 Jackson Ave., Pascagoula, MS 39567 -228-'162-0119 .Fax228-762-3299

(Municipality, Individual, Corporation, Devetoper, ctc.)

Applicant Namc

Project Name

Contact Person

Mailing Address

Enail Address

Title

Srcct and Numbcr City ZipCode

Phone (

Engineer of Record

Mailing Addrcss

Email Address

Contact Person

Phone (

Project l-ocation I

Apfrroxima(c Location (lnclude Section, Torvnship and Range. Address)

Is project located within existing municipality or utiliry distriot? 2

If "YES", within what municipality or utilip district is the project tocated?
Project Description

{Commcrcial/lndustrial (expcctcd use), Residential (lot sizc), Mixed Use (expccted users;, etc.1

Will developmcnt be constructed

Projected Phasing Schedule

Total # of acres to be Develoned;

in phases? 
-.. 

. If so how many?

Current Phase Future Phases

This Phasc Total All Fururc Phases

Single Family Residential

Multi Family Residential

Commercial/lndustrial Demands

Lots

Units

Water

Sewer

Fire GPM

CPD

GPD

Duration

Applicant's Signature

t tf"YES" providtl conesponclencc from Utility l,rovidcr that watcr and sewer service will be supplied.

Date

Hours

Atbch Lxgal Descriprion or Surveycd plat (ifAvailable)



l.

2.

3.

4.

6.

7.

APPLTCATION FOR SEWER AND WATER CERTIFICATION
Single Parccl - Landowner

JACKS.ON COUNTY UTILITY AUTHORITY

Name of Applicant:

Address of Applicant:

Phone Number:

E-rnail Address:

5. Address or legal description of proposed structure(s) for which certification is requested:
(Section, Township, Range, addres.s and/or description with nearesr cross roads)

Is the location of the proposed structure(s) within a municipality (a city) or a water and./or sewer
district? Yes/\lo (circle one) (lf your answer rb "No" go to g; if your arawer is ,,yES,, go to 7.)

Do you propose to connect your structure(s) to a public water and/or sewer system?
Il/ater: YesA{o (circle one), Sewer: YesA{o (circle one)
(lf your onsv)er is "NO" to either waler or sewer, go to No. I and complete the required informationfor

the syslem in which you answered "NO"; if your answer to No. 7 rs ';fES- towiter and/or sewer, get
verfrcatiott from utility provider, then complete all other requirements with the application, sign ihe
application as indicated below, and return the application to the,lackson Counry [Jti!ity'Authority.)

Potable Water Provider:
Municipaliiy or Utility Disrricr

Veri{icatiorr Signature:

Name and Title:
(Plcasc Print)

Sewer Service Provider:
Municipality or Uliliry Districr

Verifi cation Signature:

Name and 'fitle:
(Plcrsc Print)

Describe the individual water and/or sewer system you propose to provide for the structure, if you
do not intend to connect your structure to a public watei and/or sewer system. (Atrach to your
application any plans, en^gineering drqu,ings or specficatiorrs you havefor your proposed itdividual warer
and/or sewer system on B,A"xl I " or 8%"x14,, piper.)

If you do not intend to connect your structure to a public water and./or sewer system, then you
shall obtain approval from the MS Department of Health for an individual ons-ite water and/or
sewer system, please provide all correspondence with the MS Department of Health.

Attach boundary description or plat of parcel and describe approximate location of structure(s) as
to the relation to property lines and adjacent roads. (Szrbnr ir on 8%"xl I ', or B%,'x14,, paper.)

APPLICANT SIGNATURE DATE
* *'Nota.' If public utilitics are available to the property, theu connectiott wil! be raquiretl **

uPoN coMPLErtoN or rltts AppLIcA'rroN, surJMrr rltE AppLrcATIoN AND ANy R"EeurRED A.trAcrrMDNTs 1o rIrD ,,JACKSoN
CounTy UTrLtTy Aul'noRr-Iy", 1225 JAcKsoN Ave,, pascacoul.l, MS 39567, A rEE or $25.00 MUsr r.rE, pArD puroR .ro rilti
REL0ASE or l'llE "cER'rlFIcAl'toN Lf,,'I-rnlt." IF vou navE, Af.Iy euEsnoNs REGAR-DING rHE AppLIcATroN oR .r.1,[ pRocriDurt',
Pl,EAsE coN'tACl'ALE)LTNDRIA DtxoN, St,rrr ExctrueER,,rrrHEJacKsoN CouNTy Urlun, AurttoRrry. ?;2g-7624119.

L

9.

10.


